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RevCom Overview

RevCom is used in several installations, each with its own nomenclature for the RevCom roles.

SME- Subject Matter Expert, Reviewer, Employee, User

Coordinator – Approval Coordinator, Technical Standards Manager, Policy Point of 
Contact

Writer – Author, Preparing Activity, Office of Primary Interest
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Notification

You will receive notification from RevCom that you have been assigned to review a document

Where to login

Other assigned SMEs

The Document and your Due Date

RevCom Activity
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Login

SMEs login at 
www.directives.doe.gov/login.jsp

SMEs do not need 
passwords. Use 
your official email 
address

Select Subject Matter Experts

http://www.directives.doe.gov/login.jsp
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Organization/Address Changes

If you have not logged into RevCom
before, you will be asked to identify 
your organization from a pulldown 
menu

To change your organization, click on 
Set Organization and choose your 
organization from menu provided. Click 
OK.

To change your email address, click on 
Set Email and enter your new email 
address in the window provided. Click 
Update.
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Assigned Reviews

Documents open for review are 
displayed when  you login 

Documents assigned to you are in 
color. Unassigned reviews are in gray.

You can comment on unassigned 
documents.

Select a section to 
review
Click on Add 
Comment to enter 
your review 
findings about the 
preceding 
paragraphs
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Add Comments

Substantive comments address 
issues serious enough to preclude 
or significantly hamper 
accomplishing the program 
mission. When submitting a 
substantive comment, you are 
required to define the issue and 
offer alternate wording.

Editorial comments address text 
issues

Click on                       to open a 
window for your comment.

Select comment type—
Substantive or Editorial

When you have finished, be 
sure to select a comment type 
and Save Comment

You must Submit   your review, 
even if you have no comments.
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Concurrence

Concurrence review asks for your 
response to a question. 

• Answer Question
• Save Answer
• For nonconcurrence, enter 

explanation in the Notes box
• Do not add comments other than 

the “comment” that is your answer 
to the question

• When you have completed the 
review

To complete your submission, 
choose Submit
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Comment Disposition

Your comment may be included as representative of the organization or not included because it repeats a comment from 
another person, is not representative of the organization, etc. After your coordinator has submitted his/her comment package,
you can find the disposition of your comments.

Open the document and In the Reports Menu, choose Comment Disposition

The comment was included

The comment was not 
included

• In the Reports menu, 
choose Quick

• Choose Comment 
Disposition
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Concurrence Results

You can find answers to a cancellation question 
through the Reports menu • Choose Quick

• Answers table shows submissions for 
organizations

• The Answers table can be expanded to show 
suborganizations’ responses
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Questions

Questions?

Need assistance?

Need training?

support@doxcelerate.com

505-663-1302

mailto:support@doxcelerate.com
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